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Rehousing Strategy

• ¼” and ½” open-reel tapes, cassettes and CDs: Stored in 
format-specific inert polypropylene cases 

• Photographs and negatives: Placed in Permalife paper or 
polyester L-sleeves.

• 35mm slides: Rehoused in archival slide boxes.

• Other film types (e.g., film strips): Rehoused in acid-free 
paper enclosures.

• Documents: Stored in acid-free folders and archival boxes.

• Ephemera (postcards, drafts, newspaper clippings): 
Grouped and housed in acid-free folders or cardboard 
separators.

• Oversized documents, artwork, and signage: Rehoused 
in custom-sized boxes or archival portfolio cases

• Transcription and Photography were essential



Audio Tapes



Item-Level Inventory



Before/After 
Papers and Ephemera



Before/After 
Photographs



Before/After
Pancakes and half-inch tapes





Lessons Learned: Flexibility 
in Large-Scale Projects





Digitization







Thanks!
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